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Introduction to SeaGreen™

Quick and Simple Form Creation

SeaGreen lets you create web-based forms that allow you to collect and use data from visitors to a website. SeaGreen is a WYSIWYG
application (an acronym for "What You See is What You Get"). This means that you are not writing in code but are designing in a format
that looks and feels like the actual end result. Common uses of such online forms might be a contact form, feedback form, request call
form, etc.

Hassle-Free Data Management

Many online forms collect data by sending an email to the form administrator, at which point the administrator is forced to sift through
potentially thousands of emails to glean useful information. SeaGreen allows the administrator to collect this data in a MySQL®
database. The administrator simply logs into the administration module and uses his or her choice of search options.

You'll Be Up and Running in Five Easy Steps

SeaGreen has an easy, wizard-like format. After just 5 steps, you'll have a form, a MySQL® database (tables are created automatically),
and an administration module for searching the database - all without programming a single line of code.
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System Requirements

Windows:

. Intel Pentium or AMD processor 1.7GHz

. Windows 2000 or later

. 512MB of RAM

. 85MB of available hard-disk space (additional free space required during installation)
. 1,024x768 monitor resolution with 16-bit video card

. Internet connection required for product registration

Mac OS X:

. PowerPC or Intel Pentium processor

. OS X 10.4 or later

. 512MB of RAM

. 50MB of available hard-disk space

. 1,024x768 monitor resolution with 16-bit video card
. Internet connection required for product registration

Web Host Requirements:

You will be posting your SeaGreen form to the internet which requires that you have a website hosting provider such as GoDaddy or
Hostway. In order to run a SeaGreen form on your website, your host must provide PHP and MySQL.

The versions required for each are:

. PHP 4.4.0 or higher
. MySQL 4.0 or higher

If you don't know what your host provides, you can send them an email asking for this information.
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Installing SeaGreen

For PCs

To install SeaGreen, you will need the installation file you downloaded from SeaGreen's website or the installation CD that came in your
SeaGreen retail box.

If you download the installation file, save it to a location that you will easily remember later such as your Desktop.

Seatresn-1.0,
O-win32. exe

To install SeaGreen, double-click on the file called SeaGreen-1.0.0-win32.exe.

If you have an installation CD, insert the CD into your CD drive and from your Window's start menu click Start > Run > then browse to
the CD drive. Search for the file called SeaGreen-1.0.0-win32.exe and click OK.

- Type the name of a pragram, Folder, docurment, ar
B Internet resource, and Windows will open it For wou,

Open: i_';D:WSeaGreen-‘l D0-wind2exe " W i

l Ok J [ Cancel ] [ Browse. ..

SeaGreen will walk you through each step of the installation process as follows:

1. Installation main screen:



¥ SeaGreen 1.0.0 Setup

Mext = ] [ Cancel

2. Click Next. Select the name and location of the folder where you want the program stored. If you don't know, just leave it at the
default location:

t SeaGreen 1.0.0 Setup

Choosze Install Location
Chioaose the Falder in which ko install SeaGreen 1.0.0.

Setup will install SeaGreen 1.0.0 in the Following Folder. Toinstall in a different Folder, click.
Browse and select another Folder. Click Mext bo conkinue,

Deskination Folder

_:\Program FilesiSeasreent | Browse, .,

Space required: 79.4MB
Space available; 170,0GE6

< Back ][ Mexk = ,] [ Zancel

3. Click Next. Choose the start menu location for the program. If you don't know, leave it as the default folder:



{ SeaGreen 1.0.0 Setup

Choosze Start Menu Folder
Chioase a Skark Menu Falder For the SeaGreen 1.0.0 sharkouts,

Select the Start Menu Folder in which vwou would like to create the program's shortouts, You
can also enter a name bo create a new foldet,

| Arcessories ~
| Bdrnimistrative Tools
{Adobe

| Ahead Merao

[ &1M

| Alive Video Converter

| Arnerica Online

{ /0L Instant Messenger
| Articulate

| Avery Dennisan

| Citrix

iDantz A

[ < Back ” Install ] [ Zancel

4. Click Install to install the program.

5. At this screen, you will watch the installation of the files needed for SeaGreen. Do not interrupt this process.

{ SeaGreen 1.0.0 Setup |Z||E”Z|

Installing
Please wait while SeaGreen 1.0.0 is being installed,

Delete file; CiProgram Files)SeaGreentjretbintjpins. di
(8

Delete file: C:\Program Files\SeaGreentjrelbintjava. dl S
Delete file: CProgram Files\SeaGreentjretbintjava, exe
Delete file: Z:\Program Files\Seacreentjretbinljavawm. exe
Delete file: CProgram Files)SeaGreentjretbintjawt, di
Delete file: Z:\Program Files\Seaareentjretbin'jooy. dl
Delete file: C:YProgram Files)SeaGreentjretbint JdboOdbe, i
Delete file: Z:\Program Files\Seaareentjrelbindjdwp. dil
Delete file: CiProgram Files)SeaGreentjretbintjpeg. di
Delete file: CYProgram Files\SeaGreentjretbintjpicom3z. dll
Delete file: CiPragram Files\SeaGreentjrelbintjpicpl3z. cpl
Delete file: CiProgram Files\SeaGreentjrelbintjpicpliz exe
Delete file: CPragram Files\SeaGreenijrelbintjpiexpaz. dll

X

6. Click Next. You will see the following screen when installation is complete. Click Finish to run SeaGreen.



t SeaGreen 1.0.0 Setup

SeaGreen 1.0.0 Setup Wizard
Complete

Seareen 1.0.0 has been installed on wour computer,

Click. Finish ko close this wizard,

Fun SeaGreen 1.0,0

= Back Finish ] [ Cancel

For Macs

To install SeaGreen on a Mac, you will need the installation file you downloaded from SeaGreen's website or the installation CD that
came in your SeaGreen retail box.

1. If you download the installation file, save it to a location that you will easily remember later such as your Desktop.

Y

-

seatreen-1.0.0-maco
sx.dimg

To install SeaGreen, double-click on the file called called SeaGreen-1.0.0-macosx.dmg.

If you use the installation CD, open the CD drive from your Finder window and double-click the file called SeaGreen-1.0.0-macosx.
dmg.

2. When you see the installation screen for SeaGreen, drag the SeaGreen icon onto your Applications folder:



[ seaGreen (=]

1l item, 4.8 ME avallable

réeh

i A RRE Ny
10 install, drop the SeaGreen icon
onto your Applications folders

' ' 'E..../ &
SeaCreen Version 1. | S—
\ECI Software, Inc.

Al Rights Reserved

]

| * Applications

L0
L
[T

| |
|

Q

oo
T
‘ 1]
LT
E I

@ Metwork B Name | Date Modified v Si'z_e
T4 UNTITLED : @ safari Nov 2, 2007, 8:05 PM
NO NAME B B iTunes Nov 2, 2007, 805 PM
sk i 2 SeaGreen-1.0.0-macosx.dmg Nov 1, 2007, 4:49 AM 36.7
(3 QuickTime Player Jul 23, 2007, 11:16 AM
@ Desktop | » [F urilities Jun 29, 2007, 5:46 PM ]
4 User Home o s System Preferences Jun 29, 2007, 5:46 PM
J-- Applications | ) Stickies Jun 29, 2007, 5:46 PM J
1 Documents : % Preview Jun 29, 2007, 5:46 PM
& Movies f l Mail Jun 29, 2007, 5:46 PM L
& Music | & isync Jun 29, 2007, 5:46 PM A
] | ﬁ Intérnet Connect Jun 29, 2007, 5:46 PM i
) Pictures | ¥l

1 0F 25 celected, 31.36 GB available ==

3. Double-click the file called SeaGreen-1.0.0-macosx.dmg and the program files will extract:



- |- Applications

—"

Name Size
4 UNTITLED | 060 Copy
NO NAME - | 05 PM
i3 05 PM
e
e S i
s 9 Q116 AM
' Desktnp 33,8 M8 of 43.2 MB - About § seconds 546 FM
4 User Home , 546 PM
/== Applications | “ Stickies Jun 29, 2007, 5:46 PM
I Documents W Preview Jun 29, 2007, 5:46 PM
@ Movies & Mail Jun 29, 2007, 5:46 PM "
& Music © isync Jun 29, 2007, 5:46 PM I
=+ &) Internet Connect Jun 29, 2007, 5:46 PM v
1 Pictures T Hale]
e ~ 25 items, 31.31 GE available e —— 4

MName

Date Modified

@ Metwork

4 UNTITLED @ safari
__ NO NAME A | & Tunes
A seaGreen A | KA seaGreen
*] QuickTime Player
[ Desktop e [ utilities
4 User Home % System Preferences
/-= Applications “o Stickies
[ Documents W Preview
& Movies & Mail
@ isync

é Music & Internet Connect

Nov 2, 2007, 8:05 PM
Nov 2, 2007, 8:05 PM
Oct 31, 2007, 7:56 PM
Jul 23, 2007, 11:16 AM
Jun 29, 2007, 5:46 PM
Jun 29, 2007, 5:46 PM
Jun 29, 2007, 5:46 PM
Jun 29, 2007, 5:46 PM
Jun 29, 2007, 5:46 PM
Jun 29, 2007, 5:46 PM
Jun 29, 2007, 5:46 PM

1 Pictures

If you have any problems with installation, visit the User Forum.

Uninstalling SeaGreen

If you need to uninstall SeaGreen for any reason, use the start menu and click Start > All Programs > ECI Software >

Uninstall (in Windows) or drag the program to the trash (on a Mac).



http://www.iconico.com/discussions/messageList.aspx?forum=57
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How Do | Begin Creating a Form?

Creating forms in SeaGreen is as easy as following five sequential steps. In fact, SeaGreen's graphical interface, located at the top of
the screen, guides you all the way from form layout to form publication. It's as simple as following the arrows from left to right.

Before You Begin

SeaGreen was designed to do the hardest parts of form and database creation for you. However, before SeaGreen can work its magic,
there are two things you should do first:

Create Your Website

SeaGreen forms can be used as a stand-alone page on your website. However, if you want to use your SeaGreen form in conjunction
with a particular website design or template, you should design your website first, then merge your form with your website.

Website design is done outside of SeaGreen with a web design program such as Dreamweaver.
Create (Name) Your Database

How do | create a MySOL® database?

Ready to Begin?
Step 1 - Form Layout

Create your form layout and design.

Using SeaGreen's design tools, you will create your form's layout and design.
Step 2 - Code Editor

Edit your form's HTML code.

This is an optional step, for more advanced users. The Code Editor allows you to create your own custom HTML code.
Step 3 - Form Preview

Preview your form.

See a preview of the form you create inside SeaGreen's Form Preview step. You can also preview your form in a browser.
Step 4 - Admin Module

Set up your Administration Module.

Your web-based Administration Module allows you to manage your form data. In this step, you create the module you want based on
your form's fields.

Step 5 - Publish



Publish your form.

Using SeaGreen's built-in FTP program, you can publish your form (and all of its supporting files) to your website. This step also creates
the tables for the database you created earlier.

After Publication

Once your form has been published to your website, use your web-based Administration Module to search your form's data.

First time using SeaGreen?

Start by learning about SeaGreen's Start-Up Page.

The Big Picture

Create a webhsite termnplate or page

MHarme the Database and create a Username & Password

Create Web-Based Form

Edit HTML Code (or ignore it

Preview farm in SeaGreen or web browsar
Design the Admministration Module

Publish form and related SeaGreen files

Search data collected by form in database



http://www.seagreensoftware.com/support.htm
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How to Create Your Database

Before you publish any files with SeaGreen, it is important to create your MySQL database. This just means that you give your database
a name, then create a username and password for the database. This is a simple process which can be done from your website's
Control Panel.

This is a very important step to take before publishing your form

with SeaGreen. If you do not name your database first, you will
not be able to finish the form publication process.

Creating Your Database

Log into your website's Control Panel at the URL emailed to you by your hosting provider when you first signed up for service. If you no
longer have this email, send an email to your web host's customer support center and ask for your "Website Control Panel login
information."

Once logged into your Control Panel, navigate to the database icon (it may say "databases" or "MySQL") and:

1. Name your database. Usually, the database name you choose will be appended to your website control panel username.
2. Create a username and password for your database. Again, the username may append to your website control panel username.
3. Some hosts require that you add your newly created user to the database you just named.

Here are some examples of this process in two common Control Panel interfaces:

vDeck

cPanel

Note: You will want to create a separate database for each form you have on your website.

For Help

View our Tutorials

Visit our User Forums



http://www.seagreensoftware.com/support.htm
http://www.iconico.com/discussions/messageList.aspx?forum=57
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Creating Your MySQL® Database - vDeck

Creating a MySQL database in vDeck is as easy as giving it a name, username and password. Just take the following steps:

1. Login to your website's Control Panel:

welcome to the admin system

username: Il:pll:lgir‘l password: Imypasswd login

restrict admin session to this IP address: @ [~

Help! I've forgotten my password or blocked my IP address!

2. Navigate to the Databases icon:

® Host Manager

K ] e e

; Password
File Manager FTF Manager Databases Ry

E 24

Subdomain

Backups Manager

3. Name your database:



9 Databases

installed databases

Once set up, you can administrate your databases through phpMyAdmin {you must
re-enter your username and password to administrate).

Add MNew: ¢p|¢gin_|cnntact add

users

Add Mew: cplu-gin_l Password: add

Note: vDeck will always preface the database name and database username with your main account username and an underscore.

If you chose the database name [contact] and the database username [admin] your database will be [mainusername_contact] and your
database username will be [mainusername_admin]. vDeck will also restrict the length of your username, so be sure to check that the
names you entered were actually assigned to the database.

Additionally, you will not need to use phpMyAdmin to administer your database. SeaGreen's easy-to-use, custom administration panel will
allow you to administrate your database with ease!

4, Create a database username and password:

% Databases

installed databases (7]

Once set up, you can administrate your databases through phpMyAdmin (you must
re-enter your username and password to administrate].

cplogin_contact edit check/repair

Add New: ¢p|g.gin_l add

users

Add MNew: ¢p|g.gin_l admin Password: IpaSS123 Eddl

5. Add your new user to the database (you should give this user full permissions):



% Databases

Q) User cplogin_admin added

set db permissions for user cplogin_admin

Database Select Insert Update Delete Create Drop Index Alter seteel

cplogin_contact W v [ 7 v B P W

Once complete - be sure to write down your database name and user login information for later use within SeaGreen.

Notes:

1. You do not need to create any database tables. SeaGreen does everything else for you, based on the form you create.
2. You will not need to use the built-in database manager that comes with your host's MySQL database. SeaGreen's web-based
Administration Module is all you will need.

Ready to create a form? Start by learning about the SeaGreen Start-Up Page.
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Creating Your MySQL® Database - cPanel

Creating a MySQL database in cPanel is as easy as giving it a name, username and password. Just take the following steps:

1. Login to your website's Control Panel which may look like one of these interfaces:

Hesmams= | I:ph:l gin ? Pleasze tupe pour uzer name and pazsaword.
e | Mypasswd Site: OUFdOMmain.com
Lagin Realm cFanel
zer Mame ||
Pazzword |
Password Reset [T Save this password in pour password list
ITI Cancel

Username |

Reset

& cPanel, Inc. 2006-2007

2. Navigate to the MySQL Databases icon:




2 B8 B B B

Mail Webmail Change Parkad Addon
Password Comains Coemains
é - - r
[ l}"ﬁd r
TR File Disk Space Backups Password
Manager Manager Usage Protect
Directories
s« A i 3 >
N = -
A B« |8 B
Error pages Subdomain My5QLE SSH/shell Redirects
Databazes Access

3. Name your database:

MySQL Account Maintenance

Current Databases:

New Database: |contact || Create Database |

Current Users:

Username: | |

Password: | || Create User

Add Users To Your Databases:

ser: i_v| Database: |_Vi
Frivileges:
l_ri_! faL). ar Ej SELECT iE| CREATE
E:-j INSERT iE ALTER
E;__l UFDATE i_E| DROP
[&j CELETE ii| LK TABLES
E:j INDEX i_E| REFEREMCES

|_Tu-_| CREATE TEMPORARY TABLES

Note: cPanel will always preface the database name and database username with your main account username and an underscore.
If you chose the database name [contact] and the database username [admin] your database will be [mainusername_contact] and your
database username will be [mainusername_admin]. cPanel will also restrict the length of your username, so be sure to check that the



names you entered were actually assigned to the database.

4. Create a database username and password:

MySQL Account Maintenance

Current Databases:

seanet_contact Ftepalr
Mew Database: i- - Create Database
Current Users:
Username: f;adn‘lil‘l
Password: |passl23 [ Create User

Add Users To Your Databases:

User: | |w I Datzbaze: | seanet_contact w |

Privileges:
pl ALL ar :l_l SELECT |_, CREATE
|_ INSERT l_ ALTER
|_ UPDATE l_ DROP
'_ DELETE |_ LOCK TABLES
'_ INDEX |_ REFERENCES

!I__ | CREATE TEMPORARY TABLES

Add User Teo Databaze

5. Add your new user to the database (you should give this user full permissions):



MySQL Account Maintenance

Current Databases:
Repair

seanet_contact

New Database: | % || Create Database |

Username: |

|
Paz;wcrd:l / |i d\EEtE User |
{

i b
Add Userl',é. To Your Databases: \
/

L 5 [
User: | seanet_admin ¥ | Database: | seanst_contact V!
Privileges:
&l - =
[V AL ar (' | SELECT [l | CREATE
=1 =1
I | mserT I’ | aLTer
=1 =1
" | uppaTE Il | oroe
=1 =1
" | peLeTE Il | Lock TaBLES
=1 =1
I | npex " | reFerENCES

| add User To Database

Once complete - be sure to write down your database name and user login information for later use within SeaGreen.

Notes:
1. You do not need to create any database tables. SeaGreen does everything else for you, based on the form you create.

2. You will not need to use the built-in database manager that comes with your host's MySQL database. SeaGreen's web-based
Administration Module is all you will need.

Ready to create a form? Start by learning about the SeaGreen Start-Up Page.
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The Start-Up Page

What Does the Start-Up Page Do?
The Start-Up Page is the first screen you see when you open the SeaGreen application for the first time.

The Start-Up Page allows you to initiate a new SeaGreen document, open recently-used documents, view a quick start movie, link to the
official SeaGreen website, and pull up Help files.

[T SeaGreen = [® |

Fa 0 oot ook Help

Welcome to SealGreen

0 Conate & hin S oo men

O g & Bl S s

Eligbli Mmbal ekl o

0 T Seinte mer vty a Quich Sart Mg

O s

Q 1t Mewer, Tips, aned Tutorahy of s Sepreencoftrre rom

T o P bl g apa

Start-Up Page Preferences

. To make the Start-Up Page always appear upon start up
o Click Edit.
o Click Preferences.
o Check the "Show Start-Up page each time SeaGreen starts" box.
. To make the Start-Up Page permanently not appear upon start up
o Click Edit.
o Click Preferences. Uncheck the "Show Start-Up page each time SeaGreen starts" box.
o Alternatively: Check the box on the Start-Up Page that says "Don't show this start-up page again.”
If you want to view the Start-Up Page at any time, just click Help > Welcome. The Start-Up Page will open to fill the SeaGreen
workarea.



¥ Preferences

& SppEarance Appearance
Preview in Browser |-
- Software Updates Show Start-Up page each time SeaGreen starts

Show Tips

[Restnre Defaults] [ Apply ]

[ (8] 4 ][ Cancel ]
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The SeaGreen Workspace

This is a diagram of SeaGreen's graphical user interface, or "GUL." Each element is labeled for you:

£ Umitledt - Sealireen

IO M WG NI
o ke L (8 e P (N e 0D E) |y

Step Tips / . £ Vi
) SeaGreen's 5-5tep Navigation Bar
Design Tools

o Mame: ]

Design
Grid

Form Elements

Properties Panel

Vi

= Projperties

Formn META Tags
THle

Do acd

Ly lr"
il TrEd® m:‘: .

W E N

. The Main Menu Bar is your navigation to SeaGreen's core functionality such as opening and closing files, importing PDFs and
accessing help files.

. The Step Tips instruct you on what to do at each step of SeaGreen. You can turn these off with the Show Tips checkbox and
turn them back on from the Edit > Preferences menu.

. SeaGreen's 5-Step Navigation Bar tells you where you are at each step of the way from form design to publication. You
can view any step at any time by clicking on these buttons.

. Design Tools are used to create your form. You will read more about these later.

. Form Elements are things like text, form fields, images, etc.



. Design Grid - allows you to layout and align your form's elements.

. The Properties Panel is where you assign attributes to your form elements.

Begin using SeaGreen

Now that you are familiar with the SeaGreen workspace, you are ready to begin your form creation with Step 1: Form Layout.
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Step 1: Form Layout
Form layout gives you the opportunity to lay out the look, feel, and functionality of your form.
How to Access Form Layout
. From the Start-Up Page, Click Create a New SeaGreen Document
or
From the main menu bar, click Form Layout.
or

From the main menu bar, click File; then New (Ctrl+N).
Form Properties Panel

The Form Properties panel lets you assign Title, Description, and Keywords to your form. It is located at the bottom of the screen.

These assignments are called attributes and they serve as the "META tags" for your SeaGreen form on your website. Search engines
will display these META tags in their search results and spider them in queries.

It is important to note that the Form Properties panel will not be visible if any form elements are selected on the design grid.

If you do not see the Form Properties panel, click anywhere on the grid that does not have a form element.
Assigning META Tag Attributes

Title: Title is one of the most important methods that search engines use to identify the subject of a web page. In
most browsers, such as Microsoft Internet Explorer (IE) and Firefox, the title shows up in the blue title bar at the top
of the browser window and also is the main identifier in the SERPs (search engine results pages).

Description: The text description found below the title in SERPs. Highly important because this identifies to
search engines the content of a web page. It also lets people know if your site might be what they're looking for
before they visit it. If you do not add a description, some search engines will just grab a relevant sentence of text
from your website page. Try to limit your description to about 20 words.

Keywords: These are meta keywords that are not visible to human users but are readable to search engines.

For example, here is SeaGreen Software as it shows up as a Google search result:

SeaGreen Software - Online Form, Database and Admin Module - NO ...
After just five easy steps you'll have a form, a database, and an administration module - all
without programming!

www. seagreensoftware. com/ - 5k - Cached - Similar page

Once your form properties have been entered, you can begin using SeaGreen's Design Tools to design your form.



I ;51: m{*}rzcdﬂ. h

Form Design Tools
Overview

The Design Tools are represented by a series of icons just below the 5-Step Navigation Bar in the Form Layout step. When you're in
the program, you can see the function of each design tool by hovering your cursor over the icons. A text box will appear indicating the
button’s function. If you have ever used a WYSIWYG editor, the design tools will look familiar to you.

Selection Hidden Check List Jump Upload eld

Too —-H Box Box Hwn l File Text Set

Text Text Radio Combo mage Button Labe Auto
eld Area Group Box Shapes

View a list of the design tools and a detailed description of what each does.

How to Use the Design Tools

o Click the icon of the tool you want to use.

o Move your cursor into the design grid.

o Click once to set the desired element on the grid.
Note: Before clicking away from the element, notice that a Properties Panel appears at the bottom of the screen. This
panel controls the properties (or "Attributes") for that particular element. It is good practice to get in the habit of assigning
these properties at this time. Later, we discuss in depth the process of assigning attributes.

o Click once again outside of the field to affix the field to the grid.
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Form Design Tool Details

Each form element has a design tool associated with it. To help you decide which tools you need to design your form, we've provided you with
a detailed description of each tool's function and notes on how some similar tools differ from each other.

Properties Panel and Attributes

Each of the tools/elements listed below have a set of attributes associated with them such as Name, Value and Style. Attributes help
determine what your users see onscreen as well as what you see in your online Administration Module and database.

As you add each element to your form, you will assign attributes to it by using the Properties Panel. Find out more below.

List of Design Tools and Description of Their Functions

OEEIEEE AR

Selection Tool

Description:
Click the Selection Tool icon, and move your cursor to the design grid;

1. Select the form elements you want to move or delete Click and hold left-hand mouse button to draw dashed line (marquis) around
multiple field elements; release.

2. To move form elements: Click anywhere on the selected elements and drag the elements to where you want to move them to. You can
also use the arrow keys to move a selection on the grid.

3. To delete form elements: After elements are selected, right click and select delete OR click delete on your keyboard. To undo a
delete, right-click and choose Undo Delete OR use the shortcut Ctrl+Z.

Properties Panel:

N/A

Example:

You may want to use the selection tool if you need to move or delete more than one form element at a time.
Notes:

The arrow key will move a selection by one pixel. Holding down the "Shift" key while using the arrow key will move a selection by five pixels at
a time. You can undo your actions with Control+Z or right-click Undo.

Selection Tool Marquis
1. Select , 2. Move
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Text Field

Description:

Creates a form field into which a user will be able to enter text. This is a good choice for words that you expect to be relatively short such as a
first name, last name, or phone number. The Text Field can be easily resized by selecting the field, then dragging the border area of the field.

Here is an example of a Text Field as seen in Form Layout:

Text Field and its Properties Panel

your last name here .
* Properties
Text Field
Marme: _ last_name [“]required [ ]Password
Texk: wour last name here Max Chars: 3IZI |
Skyle
Color: [E % | Background: [:3311:""1:1:] L [Fu:unt... ] [Bu:urder... ]

Properties Panel:

: This is the name you give your field. If you do not assign a Label to the field, this is what will show up as a search option in your Admin
Module. So if you were to keep the default name of "textField1" your admin module would look like this:



Form Administration Module

First Mame

Last Mame

Phone

Email

Comments:

| textFieldl |

Notes: Be sure you do not use any special characters (such as ~, &, ,, etc.) or spaces when naming this field. The field names "id" and "date"
are reserved by SeaGreen for other uses. If you need such a field, simply choose a similar name such as "request_date."

: This is a place for you to enter some default text for the field - for example, you could demonstrate the format you want for phone
numbers by entering (800) 555-1212 (800) 555-1212.

: Checking this box will require the user to enter data into this field before the form will allow submission.
. If you check this box, the content of the field will be displayed as asterisks (***) but will not be encrypted for database storage.

: This is the color* of the font inside of the text box. See the Notes section for important information regarding Style Color
and Style Font conflicts.

: This is the color of the text box background. If you do not select a Style Color or Background, the selection button will
show an X to let you know that the default settings are being used. Note: Not all browsers will recognize this attribute.

: This is the font type (Arial, Times New Roman, etc.), style (regular, bold, etc.), color* and size for the text box content.

: The border of the text box - you can change the line color, line width and border style. For your border attributes to "take"
you need to select the border you want your changes applied to after choosing a style, width or color. If you make a change and just click "ok"
your changes will not be accepted. Not all browsers will recognize this attribute.

: This is the maximum number of characters someone can enter into the field. The default max is 256 characters.
Example of Use:

In our example above, we've created a field for a last name and entered some default text. We've made it required and put a length limit of 30
characters. Limiting the number of characters that people can enter helps to prevent long, nonsensical entries and keeps your database clean.

Notes:

If you are using this field for phone numbers, emails, or a number, you may want to validate the field for the correct format.

*Important Note: SeaGreen has two ways of adding color to text: the Font button and the Color button. The Font option allows for 16 default
color choices. If you need to select Color quickly and easily, this is the preferred option. However, if you wish to have a choice of more colors,
select the Color button. The Color option gives you a nearly infinite number of colors. It is important to remember that if you select a color with
the Color button and then subsequently change the font type or size, it will overwrite the font color chosen previously with the default black. It
is recommended that users should first select their font size and type, then change the color if they want a color other than one of the 16
default colors.

Hidden Field

Description:

Allows you to create text that will be stored in your database, but seen only by you; users cannot see this text.



Here is an example of a Hidden Field as seen in Form Layout:

Hidden Field and its Properties Panel

* Properties
Hidden
ame: last_updated
Yalue: 11-14-07

Properties Panel:

: The name of your hidden field. Be sure you do not use any special characters (such as 7, &, ,, etc.) or spaces when naming this field.

: The content of your hidden field. This is stored in the database.
Example of Use:
In our example above, we've used the hidden field to write a note to ourselves so that we can tell when we last updated the form in SeaGreen.
If we use the Admin Module to search the database, we can see that some of the "States" fields are blank. However, thanks to our hidden field
("last_updated") we know that this is likely due to the fact that the "State" field was not added until 11-14-07 - after the dates that those forms

were submitted.

This field appears in the Admin Module search results as follows:

Fiormm Sudenins tration Mocdube

Audninis tration Menu Fest Name:
ol el Pt [T ke
Herw Saarch Lint Mame
Lot Eral
Coirents
P
Stated |ALL 'I
Date 1w {en-ca-¥¥YY)
l Search J Vv All Records J
Saarch Results
ccStat <Prev Mext> Endss Resits 1 - 3of 3 | Change Limit to; F.1) ‘I
Datel lask_vmshated | fiestname | lastnamse sl wommenty phons Gtates | Edit  Delete
11-15-2007 | 11-14-07 Ted Hareton i harrionddramgls i Plagie 0oniact mea by emnad only BO0-555-1234 | CA et | gsdata
10222007 | 10-23.07 Fred Smith Fmithidoman.com Ploas cal ma . 5551212 et | dolate
10-18-2007 | 10-18-07 Mary Jorer Iy oreshime, biz Loaoking forwand 1o hearing from you a5 s00n & possibe, G55 PHEG it | gsdate

Notes:

This is not a field that can be edited by the end user, nor can it be edited via the administration module. Only the person who created the form
can edit this field.



Textarea

Description:

Allows for the user to enter a generous amount of visible text - over twice the amount of visible text than Text Field. If you think users will need
more than a few words, use a Textarea field rather than a regular Text field.

Here is an example of a TextArea as seen in Form Layout:

Textarea and its Properties Panel

please enter your comments here

+ Properties

TextArea
Mame: | comments D Required
Text: | please enter vour comments here ;[
=
Style

Calar: Background: :33111""111Z:IVI EDnt...l Eorder...

Properties Panel:

: This is the name you give your field. If you do not assign a Label to the field, this is what will show up as a search option in your Admin
Module.

: This is a place for you to enter some default text for the field. We have entered "please enter your comments here." If the person who
fills out the form does not enter any text, whatever you put here will be saved in the database.

: Checking this box will require the user to enter data into this field before the form will allow submission.
: This is the color* of the font inside of the textarea.
: This is the color of the textarea background. Note: Not all browsers will recognize this attribute.
: This is the font type (Arial, Times New Roman, etc.), style (regular, bold, etc.), color* and size for the textarea content.

: The border of the textarea - you can change the line color, line width and border style. Not all browsers will recognize this
attribute.

Example of Use :
In our example above, we've created a comments field and entered some default text.
Notes:

Because this field holds a lot of text, you may want to filter the user-entered content with the Bad Word Filter.

Check Box



Description:
Placing a check box on the grid places one checkbox with default text that can be changed by you.
Here is an example of a Check Box as seen in Form Layout:

Check Box and its Properties Panel

[ Select if shipping to Residentials

4
+ Properties

Check Box

Mame: :_n_asig:l_n_ar!tialm_ship!:_u D Required [ gelected
Label; [select iF s.hippi'ng to Residential
Yalue: |residential_ves

Style

Calar: -|VI Backgraund: :ZZZZ:----:::ZZ:Iv_l El:lnt...l

Properties Panel:

: This is the name you give your field. If you do not assign a Label to the field, this is what will show up as a search option in your Admin
Module.

: This is what users see onscreen next to the Check Box.

: The content of your Check Box. This is stored in the database. See example below.
: Checking this box will require the user to enter data into this field before the form will allow submission.
. If you want the box to be checked off by default, check this box.

: This is the color* of the font for the Check Box label.

: This is the color of the Check Box background. Note: Not all browsers will recognize this attribute.

: This is the font type (Arial, Times New Roman, etc.), style (regular, bold, etc.), color* and size for the Check Box label.

Note:

If you have more than one Check Box, users can select as many or as few as they wish. If you want to restrict the users to only one choice,
you should use a Radio Group.

Example of Use :

In our example below, we've done a search against the Check Box we created. You can see that the Name (residential_shipto) appears as our
search option. The Label does not appear in our Admin Module - this only appears onscreen. The Value can be used as a search term (if you
remember it) or you can leave it blank and see all results. In this example, we searched for "residential_yes" (the Value) and came up with
three matching results.



Form Administration Module

First Mame;

Phione:

|

Last Marne; |
|

Ernail: |

Carrents: |

d residential shipto |state |
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Radio Group

Description:

Adding a Radio Group gives you two Radio Buttons by default, though more can be added. You can change the text and layout of the radio
buttons (see below). Radio buttons are used in place of check boxes when you want to restrict the user to ONE choice only.

Here is an example of a Radio Group as seen in Form Layout:

Radio Group and its Properties Panel

@ Radio 1
C Radio 2 v

+ Properties

Radio Group

Marne: i_adiDGrDLlpl [ Irequired

[
Lawvout Columns: Il | [Items...]

Skyle

Colar: % | Background: [:3311:""1:1:] v [ant...] [Bu:uru:ler...]

Properties Panel:

: This is the name you give your field. If you do not assign a Label to the field, this is what will show up as a search option in your Admin
Module.

: Checking this box will require the user to enter data into this field before the form will allow submission.

: Arrange your radio buttons in one or more columns.



: This is the color* of the font of the Radio Button labels (in this case Radio 1 and Radio 2).
: This is the color of the background of the whole Radio Group. Note: Not all browsers will recognize this attribute.
: This is the font type (Arial, Times New Roman, etc.), style (regular, bold, etc.), color* and size for the Radio Button labels.

: The border of the Radio Group - you can change the line color, line width and border style. Not all browsers will recognize
this attribute.

Properties Panel > Items...

There are two more attributes that need to be accessed via the Items... button in the Properties Panel.
: This is what users see onscreen next to the Radio Button.

: The content of your Radio Buttons. This is stored in the database. See explanation below.

How to add items to the Radio Group:

In the Properties Panel, click Items...

o Click Add...

In the Label area, enter the name of item you wish for the user to view onscreen.

o Inthe Value area, enter the value that you wish to assign to the item. Make sure each item has a unigue value.
If you want of the choices to be pre-selected, check the box next to that choice in the Items... window.

o Note: Assigning a label and value is mandatory.

{ RadieGraup Mems X
- Progerties Toeen List Trpe: | Custiorn - f additem X
P — List Item
-
—_— SR |~ S—
s cam =] —» | Ge :
g Dielete. Labet: | |
s :"" * [ - ]"' _F‘I.I'l Idl.l'.\'!'. | ok
ok | [ conesl
Cancel
Example:

You can ask users how they prefer to be contacted and have three choices: By Phone, By Email or Either Phone or Email.

Notes:

You can arrange your radio buttons in one or more columns by changing the number in the Layout Columns field of the Properties Panel:



& Radio 1 @ Radio 1 ' Radio 2

C Radio 2 y\
+ Properties 1 Two Layout Columns

One Layout Column

Radio Group

Mame: !__r_adiu:uGru:uupl ! [required

Layout Columns: |1 | [Items...]
Style

Colar: |  Background: [:3311:""1:1331] v [Fu:unt...] [Bu:urder...]

If you use more than one column, the order in which you put your items are read left to right onscreen. For example:

{ RadioGroup Items

Ikern List Type: |[SEERs)) Properties,

Label Yalue add. ..
1 = Brown | 1 brown ;
*—Prown S heen L] Green | 2 green
' il Flue " [] Hazel | 3 hazel
: [] Blue 4 blue

2} Zancel

List Box

Description:

Lets you create a List Box of items. This is a useful tool if you want to allow users to select multiple items. If the number of items exceeds
space available in the box, the extra items will be represented in published form by a box with a scroll bar. However, note that the List Box is
easily resized by hovering the cursor over the border until a double-headed arrow appears. You may choose to resize the List Box until it is
large enough to display all items.

Here is an example of a List Box as seen in Form Layout:

List Box and its Properties Panel



Alabama e

Alagka

Arizona ;
Arkanzas

Caltforma o

+ Properties

List Box
WE=E :state| O required [ rultiple  Items... I
Style

Calar: Background: sl | = I Eaort... |

Properties Panel:

: This is the name you give your field. If you do not assign a Label to the field, this is what will show up as a search option in your Admin
Module.

: Checking this box will require the user to enter data into this field before the form will allow submission.
. If you want users to be able to select more than one item from the list, check this box.
: This is the color* of the font of the text in the list (in this case, the States).
: This is the color of the background of the whole List Box. Note: Not all browsers will recognize this attribute.

: This is the font type (Arial, Times New Roman, etc.), style (regular, bold, etc.), color* and size for the text in the list.

Properties Panel > Items...

There are two more attributes that need to be accessed via the Items... button in the Properties Panel.
: This is what users see onscreen in the List Box.
: The content of your List Box. This is stored in the database. See explanation below.

This option has a few pre-defined lists that you may want to use such as days of the month, days of the week, months of the year, years
(where you can choose how many years before and after the current year you want to display), states of the US, and countries. In our example
above, we have chosen the list of States. You can also create your own custom list.

How to add custom items to the List Box:

. Inthe Properties Panel, click Items...

. Click Add...

. Inthe Label area, enter the name of item you wish for the user to view onscreen.

. Inthe Value area, enter the value that you wish to assign to the item. Make sure each item has a unique value.
. If you want one of the choices to be pre-selected, check the box next to that choice in the Items... window.

. Assigning a label and value is mandatory.

Note: Again, the "Value" is what is stored in your database and is therefore what will appear as a search result later on when you
conduct a search within your online Admin Module. Here are two examples for comparison:

List Box Items Admin Module Search and Results
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Example:

List boxes can be used for all kinds of things - they're particularly useful if you want users to see all of their choices at the same time.

Notes:

See notes above on Value.

Combo Box

Description:

Lets you create a Combo Box of items that will be represented in published form by a box with a drop-down menu. The main quality that

distinguishes a Combo Box from a List Box is that the Combo Box is best for used for having users select only one item; the List Box lets users
select multiple items.

Here is an example of a Combo Box as seen in Form Layout:

Combo Box and its Properties Panel



sunday j'

* Properties

Combo Box

Mame: :dé}fs__pf:_week D Required  Ikems... |

Style
Background: el i - I Font... i

Zolar;

Properties Panel:

: This is the name you give your field. If you do not assign a Label to the field, this is what will show up as a search option in your Admin
Module.

: Checking this box will require the user to enter data into this field before the form will allow submission.
: This is the color* of the font of the text in the list (in this case, the days of the week).
: This is the color of the background of the whole Combo Box. Note: Not all browsers will recognize this attribute.

: This is the font type (Arial, Times New Roman, etc.), style (regular, bold, etc.), color* and size for the text in the list.

Properties Panel > Items...

There are two more attributes that need to be accessed via the Items... button in the Properties Panel.
: This is what users see onscreen in the Combo Box.
: The content of your Combo Box. This is stored in the database. See explanation below.

This option has a few pre-defined lists that you may want to use such as days of the month, days of the week, months of the year, years
(where you can choose how many years before and after the current year you want to display), states of the US, and countries. In our example
above, we have chosen the list of the days of the week. You can also create your own custom list.

How to add custom items to the Combo Box:

. In the Properties Panel, click Items...

. Click Add...

. Inthe Label area, enter the name of item you wish for the user to view onscreen.

. Inthe Value area, enter the value that you wish to assign to the item. Make sure each item has a unique value.
. If you want of the choices to be pre-selected, check the box next to that choice in the Items... window.

. Assigning a label and value is mandatory.

Example:

Combo boxes can be used for all kinds of things - a list of states, countries, days of the week, favorite animals, etc.. They're particularly useful
if you have a small amount of space to work with.

Notes:

Combo boxes appear as drop-down lists in the Admin Module.



Form Administration Module

First. Marne;

Phione:

|

Last Marme: |
|

Ernail; |

Carmments: |

check_sel1 |

check_selz |

Tirme to call: IALL vI

listBox 1 |
cormboBox EALL J&Sl
Date ) S—
Alabama :I
Alaska lecords
Arizona
Lz Ffrats® to Arkansas " i a field

L=ing an asten Califarnia find all refgrences to cat, cats, etc.
using an astel ~alorado | find all references to cat, alleycat, tomcat, etc,

__J

—— Connecticut
Delaware

Dlistrict of Columbia
Florida

Geargia

Hatweaii

Idaho

llinois

Indiana

[,

Kansas

Kentucky
Louisiana -

Jump Menu

Description:

Creates a list of items that will be represented in published form by a drop-down menu. In appearance, the Jump Menu looks similar to Combo
Box except has the option of adding a “Go” Button. However, in terms of functionality, the Jump Menu is best used for helping the user “jump”
to an external location, such as another page or website.

Here is an example of a Jump Menu as seen in Form Layout:

Jump Menu and its Properties Panel



=elect a search engine: ;l G

+ Properties

Jump Menu

Marme: .sgarg:h__engineg Use Go Bukkon Open In Mew Window
Text: |Select a search engine: Items... |
Style

Background: et lj Eant... |

Color:

Properties Panel:

: This is the name you give your field. If you do not assign a Label to the field, this is what will show up as a search option in your Admin
Module.

: This will show as the default text in the drop-down box. It does not link to anywhere, it merely tells the user the purpose of the menu.

. If you check this box, a button that says "Go" will appear to the right of the field. If you use a Go button, users will need to
click Go to be taken to the location they select. If you do not, as soon as the user selects the location, they will be taken there.

. If you want the page to open in the current window, leave this unchecked. If you want it to open in another, new
window, check this box.

: This is the color* of the font of the text in the list.
: This is the color of the background of the whole Jump Menu. Note: Not all browsers will recognize this attribute.
: This is the font type (Arial, Times New Roman, etc.), style (regular, bold, etc.), color* and size for the text in the list.
Properties Panel > Items...
There are two more attributes that need to be accessed via the Items... button in the Properties Panel.
: This is what users see onscreen in the drop-down box of the Jump Menu.
: This is the actual URL of the link you want the user to jump to. See explanation below.

Example:

Jump Menus are a good choice for website navigation. They're particularly useful if you have a small amount of space to work with. Enter the
website URL or page path in the Items... Value field (i.e., http://www.domain.com or mypage.html).



Select a search engine: LI £ Jump Menu ltems @
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. Label Walue Add
google htbp: [y, google.com
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g

Moy Dioven

Cancel

« Properties

Jump Menu
lame: | search_engines

Text: | Select a search engine:

Notes:

It is important to remember that even if you use the "Open In New Window" option, this menu will take your user to another location
outside of your web-based form. If you do not use the Open In New Window option, your user will be taken to the new location inside the same
window that had the Jump Menu. If you had any form fields on this page, any data entered by the user will be lost if they "jump" away then try
to come back to your form.

To check that your menu works the way you think it will, test your menu in a browser by clicking File > Preview in Browser. Note: If you
are using the menu with a local file path (e.g., mypage.html) it will not work until you publish your form to the correct location on your website.

Image

Description:

Provides the option of dropping any image into the form; image may also be resized, and a background and border may be added. If you want
to resize while maintaining the original proportions, hold down the Control button when you resize it. If you want to go back to the original
proportions, right-click (or Apple-click) and select "Adjust Size."

Here is an example of an Image as seen in Form Layout before selection:

Image and its Properties Panel



e 4— 1 Image will go here.

* Properties

Image
Description: i |lmage:
_,-o-"""d-#-'-
Style o o
Use this button to browse to

your image.

Properties Panel:

: This is your alternate text for the image - in HTML it's known as the ALT tag. In some browsers, users will see this text when
they hover their cursor over your image. Search engines read this text as do text readers for the visually impaired.

: You can give your image a border - you can change the line color, line width and border style.

HeT)|

R
Remember that you are creating a web-based form; therefore, you
will want to make sure that your images are the correct size for
your form and saved as optimized for the web before you import

them into SeaGreen. Larger image sizes make for longer
download times for your page.

Example:

You can use images to brand your web-based form with your company logo.

II j& reen
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L %.ICDntact us ak SeaGreen Software! l

T W A R E

First Wame: ] ALTT
ext

i Taken from the
Last Name: ] Image Description

Email: ]
Notes:

As mentioned in the Hot Tip, you should take care to size your images as appropriate for your form and use on the web before inserting them

into your form.

Upload File



Description:
Allows you to add an option to your form where the user can browse to files on their computer to upload a file.
Here is an example of an Upload File field as seen in Form Layout:

Upload File and its Properties Panel

Browse. .

* Properties

File Field

Mame: i:iIeF.ieiﬂl [ Irequired

Properties Panel:

: This is the name you give your field. If you do not assign a Label to the field, this is what will show up as a search option in your Admin
Module.

: Checking this box will require the user to enter data into this field before the form will allow submission.
Example:
An example of this would be if you want users to upload their resume or photo.
Notes:

Any uploaded files will be saved to your MySQL database. We suggest that you monitor these submissions carefully from within your
Administration Module.

Button

Description:
Lays down a fully designable (color, font, border, background) button on which command text may be displayed.
Here is an example of a Button as seen in Form Layout:

Button and its Properties Panel

] =ubimit
* Properties
Button
Mame: [ Euttu:unl
Label: Sul;umit_ Image:
Ackion: .Su.l.:umit Farm -
Style
Calor: % | Background: [:3311:""1:1:] v [Fu:unt...] lBu:uru:Ier... |

Properties Panel:



: This is the name you give your button.
: The label appears on the button itself and lets users know the function of the button.
: The action is what happens when a user clicks the button. Note that three Actions are possible:

. None - If this is selected, the button will not take any action when clicked.
. Reset Form - Clears all user-entered information the form. If it is a reset button, your Label should clearly state "Reset Form" or

"Clear All Fields."
. Submit Form - Submits the form to the database. This is the most common action and is also the default.

: You can select an image from your local computer files to use for your button.
: This is the color* of the font on the button.
: This is the color of the button itself.
: This is the font type (Arial, Times New Roman, etc.), style (regular, bold, etc.), color* and size for the button.
: The border of the button - you can change the line color, line width and border style.
Example:
All forms need at least one button - the submit button - so that the data entered by the user can be submitted to the database.

Notes:

You should only have one submit button per form. Having a reset button is optional. Creating a button without any action can be used for
decorative purposes.

Text

Description:

This is a block of text that allows you to enter text that you want displayed on your form. This text is often instructions or some introductory text
for your form, but can be any type of information. This text is not a text area that the user can change.

Here is an example of a Text block as seen in Form Layout:

Text and its Properties Panel

Thark you for your quote request! Please rest
assured that yvour personal information is private
and wil not be shared with arnyone,

* Properties

Text

Style

Colar: E % |  Background: l::ii:""ﬂiﬁ:] v [Fu:unt...] [Bu:urder...]

Properties Panel:



: This is the color of the font of the text block.
: This is the color* of the background of the text block.
: This is the font type (Arial, Times New Roman, etc.), style (regular, bold, etc.), color* and size for the text.
: The border of the text block - you can change the line color, line width and border style.
Example:
If you are not merging your form with an existing web page, you may want to give your users some clue as to the purpose of the form.
Notes:

Remember that changing an attribute with the Font button will overwrite any custom color you may choose with the Color button. Choose your
font type and style before selecting a color with the color button.

Label

Description:

Creates text that you want displayed on your form, such as, "First Name:," "Last Name:," or “Enter Email Address Here.” In general
appearance it is similar to the Text tool, except this highly important tool lets you tie your text to a specific field.

Here is an example of a Label as seen in Form Layout:

Label and its Properties Panel

" Thone Mumber: o

+ Properties

Label
Field: | fccess Key: .ﬁ.l.t+

Skyle

Color; % Background: [:3311:""1:1:] L [Fu:unt...] [Bu:urder...]

Properties Panel:
: Select the Field you want to tie to your label from the drop-down list.

: The Access Key is a way for you to add a keyboard shortcut to that particular field in your form. This is useful for visitors to
your website that use a text reader to view browser content.

: This is the color of the font of the label.
: This is the color* of the background of the label.
: This is the font type (Arial, Times New Roman, etc.), style (regular, bold, etc.), color* and size for the label text.
: The border of the label - you can change the line color, line width and border style.

Example:



In our example, we are tying our label "Phone Number:" to a text field named "phone_no" and we have assigned "5" as the access key
number. The access key can also be a letter.

* Phone Mumber: ;format ‘(800} 955-1212

E
* Properties
Label
Field: v | Arcess Key: | Ab+5 |
Styl k ................................... i

Colar; : Background: [:IZZ:----:ZI:] \_r [Eu:unt...] [Bgrder...]

This pairing will show up in the Admin Module as follows:

First Mame: |

Last Mame: |

Cormments: |

|
|
Email: | |
|
|

Phane Numher:|

States | ALL b |

Date| |t|:|| | (mm—dd-vyvy)
[ Search H View All Records ]

If you had not given a label to the text field called "phone_no," it would have shown up like this:

First Mame: |

Last Mame: |

Comments: |

|
|
Email: | |
|
|

phone_no |

States | ALL b

Date | |t|:| | | {mm—dd-vvyy)
[ Search H View All Records ]

Notes:

As seen in our example above, Label text will be seen as a search option in the Admin Module. If there is no Label, it will default to show the
name of the field itself.

e

R



Get into the habit of using the Label tool. It is one of the most
important tools in your toolbox because it allows for easier
identification of database items after users have submitted
information.

FieldSet
Description:

Allows you to assign this standard HTML tag, which draws a box around a set of logically related fields that need to be contained together.

Here is an example of a FieldSet as seen in Form Layout:

FieldSet and its Properties Panel

—ohip To Address

Mame:

L -

3
Street: I
L

City, State, Zip

* Properties

Fieldset

Label; [ Ship To Address ._ Arccess Key: alk+5

Style

Color: | Background: [:3311:""::133:] w [Fu:unt... ] [Bu:urder... ]

Here is an example of this FieldSet as seen in Form Preview:

=hip To Address

Name: |

Street: |

City, State, Zip |

Properties Panel:



: This is the name of your FieldSet - usually some informative text to let users know how the grouped fields are related to one another.

: The Access Key is a way for you to add a keyboard shortcut to that particular field in your form. This is useful for visitors to
your website that use a text reader to view browser content.

: This is the color of the font of the FieldSet label.
: This is the color* of the background of the FieldSet. Some browsers may not recognize this attribute.

: This is the font type (Arial, Times New Roman, etc.), style (regular, bold, etc.), color* and size for the FieldSet label text. This
does not apply to the fields or labels inside of the FieldSet.

: The border of the FieldSet - you can change the line color, line width and border style. Some browsers may not recognize
this attribute.

Example:

FieldSets are especially important in making your form accessible to all users. Visually impaired users may be using text-to-speech software,
or text readers. Text readers have difficulty following the logical progression of on-screen text. But by making use of the FieldSet function, you
can assist text readers in organizing the text for the user.

Notes:

All elements inside a FieldSet should move as a cohesive unit. If any element does not move, it has not been “grabbed” by the FieldSet. To
correct this, simply click the element, drag it into the FieldSet, and then click once more outside of the FieldSet.

Shapes

Description:
A tool that instantly creates commonly used shapes, such as a line, box with squared edges, box with rounded edges, or a circle.
Here is an example of a FieldSet as seen in Form Layout:

Shapes and their Properties Panel - each shape has its own unique options.

O

* Properties

Rounded Rectangle
Line Stwle: | Solid | Line Width: 1 Corner Radius: 10 Cutline

Style

Color: % | Background: w

Properties Panel:

Each tool has its own set of attributes that can be edited from the Properties Panel.
Example:

Shapes are a good way to organize your data on the page or add some decorative elements.
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Field Validation Options

SeaGreen allows users even more control over their forms by offering Field Validation options. These options allow you to validate form
fields so that you can manage your database as well as limit “junk” submissions that web spammers may submit to your form.

Field validation occurs as follows:

If a field is required and empty, then an error message will display saying that input is required.

If a field is required and is not empty, the content will only be validated if you select a validation option.

If a field is not required and is empty, then nothing happens.

If a field is not required and is not empty, the content will only be validated if you select a validation option.

PobdPE

To access Field Validation options, right-click the mouse (or Apple-click):

<2 Undo

af Cut
= Copy
5 Paste

¥ Delete

Border. ..
Fonk...

Mo Walidation
Reguired Fizld

Include Text In Bad Ward Filker
Cther Walidakion Options., .

Adjusk Size

How to:

. Require Field for Submission
o Toggle Required Field so that a checkmark appears. This will make a field required for successful submission. You can
also select the "Required” check box in the field's Properties Panel.
. Filter Bad Words
o Toggle Include Text in Bad Word Filter. Text entered in this field will be deleted if found. You must add the words
you want filtered as "bad" from within the web-based Admin Module.
. Validate Formats
o Click Other Validation Options...
o Under Field Type (either Email, Number, Phone International, Phone US or Text), add or edit the dialog for the validation
scripts in the Alert type area.



§ Validation X]

JavaScript Yalidation

Field Type: TEXT -
oo [Eman
Twpe af Yalidation: HLUMEER
Example: PHOMNE_INTERMATIOMAL
PHOMNE LS

et

Plzase use the proper kext,

kK J [ Cancel




: ™
ﬁ i ﬁl{ LAQ!'{{ #1

Import PDF

Do you already have a form built, but it is in PDF (.pdf) format? SeaGreen allows you to import any .pdf form into the SeaGreen
environment, and edit and move fields, change text, and add SeaGreen validation.

. In the main menu bar, click File.

. Choose Import.

. Click PDF Form.

. Then browse to select the .pdf form you wish to import into SeaGreen.

You may need to tweak your form a bit so that it looks just right, but your converted form now works like any other SeaGreen form - from
design to publication.




E__ F’:m,-n':-(t-‘]".rc e ™

Form Merge
SeaGreen makes it easy to merge your form with a template or existing webpage. Simply leave yourself an empty <TD> or <DIV> tag
in your template.

After you use SeaGreen to create the form you want to merge, select File > Merge Form... and select the .htm or .html file you want
to merge with:

Select HTML File
Please select & HTML fils that is to be used a2 a template For & new form based on the current one.,

HTML file:
| Mi\publ_hirrcontact_us.hirl |

o>

Next, either use 'J' and 'K' on your keyboard to navigate the WY SIWY G view of your template:



¥ Merge Form

Select Insertion Point

Please select an insertion point where the current Form is to be inserted, Use T and ¥’ keyvboard keys to navigate through available insertion
points (empty <div> and <td> elements) on the Browser tab or switch bo the Source tab and seleck an insertion point directly in HTML code,

Your Company Website

| home Contact Us
about us

contact us

£ >
Browsar - Source

< Back | Fll'l'ﬁ | Cancel

Or select the "Source" tab and place your cursor between the empty TD or DIV tags:



¢ Merge Form : @|E|

Select Insertion Point

Please sslect an insertion point where the current Form is to be inserted. Use 'Y and %' keyboard keys to navigate through available insertion
points (empky <div> and <td> elements) on the Browser tab or swibch bo the Source tab and select an insertion poink drectly in HTML code.,

<1-— InscanceBeginEditable name="body” --> -~
<div class="border content padlefc” style="padding-righc: 20px:">
<p class="cicleZ">Contact U=z </ p>
<p class="cicleZ">snbap:</p>
<table width="&00" border="1" align="center” cellpadding="5s">
Ler>
<td>
<p>gnb=Ep: </p>
<divefesdivr——
<pr&nbsp:</p>
<>
</t
</table>
<prEnbap: </ p>
<br />
<fdiv>
< !== InstanceEndEditable ==>*<br style="clear: both;" I=
<div class="border footer"»<a href="http://uew.bravenst.com">Povered by Bravenst.coms/a
137w/ dive
FB</body> 2.
< >
Browser Sul.ll:s_‘

R T YV Y S

> | o] [_can

SeaGreen will use the code from your template to create a completely new SeaGreen form.

You can preview the results in the Form Preview mode:



Your Company Website

home Contact Us
about us

contact us

Contact us to be entered nto our monthly drawing!

Email |
ErnTER IMmMmE!

www. SealGreen Software.com

When you're satisfied with the results, save your new file and continue through the SeaGreen process as you would normally.

NOTE: After you merge your form and before you publish, go back to the Form Layout step and check that your field labels are still
linked to their respective form f
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Form Layout Tutorial

Create a "Contact Us" Form for a Business Website

In this example, we want to create a contact request form. We want the users to submit their name, phone number, email address and
comments.

1. Click the Form Layout arrow on the graphical interface to view Form Layout mode.

._|- Form Layout

2. Select Text icon:

)

3. Move cursor to design grid.
4. Click once to drop field on design grid.

5. Write desired text within the text box:

® (ontact s .

6 . Before clicking out of the field, notice that the Properties Panel is at the bottom of the screen. Text color and font may be changed
from the default Times New Roman black. Also, colored or shaded backgrounds can be added as well as borders around the field.



* Properties

Text
Style

Calar: Backaround: :3313""“133:’:' Fl:-nt...l Border...

7. In this case, we have changed the font to Verdana 10, bold, the background color to yellow, and have added a black border.

Contact Us

+ Properties

Text

Style

Calar: -l"I Backgraund: I:II:I FDnt...I Eaorder...

8. Now we want to add a field so that users can enter their name. Click the Text Field Icon. Remember, this is not the same as the
Text icon. The Text Field icon is a live field that allows users to submit data.

9. Drop the Text Field onto the design grid by moving the cursor to the design grid and clicking once.

Contact Us

10. Before clicking outside of the Text Field, it is important to check your Properties Panel and edit the field's attributes. In this case, we
need to identify the name of the text field as “full_name.” If you do not manually name the fields, default names will automatically be
added. If you leave a field name blank, you will be prompted to add one. However, you will almost always want to name your own fields
because it greatly assists with data management later in the form publication process.

Note: You may also enter text which will be displayed within the field, but we are not doing so in this example.

* Properties
Text Field
Mamne: | Full_name

Texk:



11. Now we need to let the user know what they should enter in the Text Field. So we click the Label icon.

12. While we could have clicked the Text icon, the Label icon is preferable because it allows us to tie our on-screen command text to the
email submission form. This helps us to tie our data together after users start submitting information to us. Go to the Properties Panel at
the bottom of the workarea and use the drop-down list to select the field you would like to tie the text command to - in this case,
"full_name" is our field of choice:

* Properties

Label

Hdd:l

5"'W

13. In the layout grid, we write the command (label) to let them know they need to enter their full name:

Contact Us

L Pl Ng’:me::l: H

14. Next, we will follow steps 8 through 13 three more times in order to create fields for a phone number, email and comments. We will
call these "phone," "email" and "comments" respectively.

Note: For the comments field we have chosen Textarea rather than Text to allow room for more than one line of text.



Contact Us

r A
Full Marme:

L -

r A
Fhone:

L _I

r =1
Emal:

L -

r =1
C otrments;

L -

15. In order to help ensure that our form is filled out by a human being rather than a spam robot, we're going to add validation to our
email field. While our email field is selected, we right-click and select Other Validation Options...

<Unda

of Cut
=) Copy

[ Paste
3 Delete

Baorder...
Forik...

Mo Walidation
Required Field

Include Text In Bad wWaord Filker

Cther validation Options., ..

Adjust Size

Then select the "EMAIL" option. This will ensure that our users have to enter an email in the format name@domain.com or they cannot
submit the form. Meaning, they have to enter their email name, the "@" sign and a dot something (it doesn't have to be .com
specifically).



x

JavaScript Yalidation

Field Type:

Type af Yalidation:
Example:

Alert:

Please use the proper email Format (namei@damain, cam,

Ik I Cancel

16. Since we want to contact our customers in a time and manner that is convenient to them, we will ask them how they prefer to be
contacted - by email or by phone. But because we want to give users a choice of only one contact method, and because we want the
selection process to be easy, we have chosen the Combo Box. If we wished to give the user an option of choosing multiple methods, we
would have used the List Box with the "Multiple" option. Click on the Combo Box icon and drop the Combo Box field onto our design
grid above the comments box (after moving our comments field down a few spaces on the grid to make room for it).

Note: When someone fills out a SeaGreen form online, the tabbing order will be the same as the order of the fields on the page - right to
left and top to bottom (as if you were reading the text on a page). If you insert a new field in between two existing fields, the tabbing
order will be reset according to their placement on the page.

17. Before clicking out of the Combo Box field, go to the Properties Panel and name the Combo Box:

+ Properties

Combo Box

Mame:! j:cc'ntan:!:__.l::i':.:'.

18. On the right-hand bottom of the screen, click Items...

[ required



19. Click Items... and then Add... to open a separate window that allows you to enter items you would like displayed in the Combo
Box. We have entered the choices Phone and Email. Note: If you want a selection to be selected by default, check the box next to that

label.

Click OK. You will not see items displayed in the Combo Box in Form Layout mode. But if you wish to verify that the items were correctly
entered, briefly click into Preview Mode and the items will appear. Be sure to click back to Form Layout mode to continue.

¥ |Combo Box Items j x|

Item Lisk Type: ICustu:um j Propetties. .. |
Label I Walue | add. .. |

Edit...

CEmail email

Delete. ..

Mave LE

Mave Down

ek

Ik I Cancel

20. Now we label the Combo Box “Contact By:” so that users know what to do, and link it to our Combo Box field (as seen in step 12).

Note: Image below represents the Combo Box in Preview Mode, so that you can see the items in the Combo Box as they will look
upon publication.

Contact By PhOHE _‘J

21. Now we need to give users a way to submit the form. Click the Button icon from the graphical interface and drop the Button onto
the design grid.

22. Before clicking out of the Button field, we go to the Properties Panel and type in our Field name. Since this is a name for our own
purposes, we are simply calling it “submit_button.” We then type “Submit Form” in the Label section (note that the text is duplicated in
our Button field, above); and request a certain Action. In this case, when the user presses the Button, we want the form to be
submitted. Make sure that you always label this button with a very direct command so that the user does not think that pressing it is an

option.



x Subimt Form

* Properties
Button
Mame: !-_suI:Tmi!:___-I::zuttu:un

Label: ifiu.lﬁ;i'nit Fotri

Action: | Submit Form

24. Last, let's add a picture to make our form more colorful. Select the Picture icon from the tool bar and place it on the design grid:

Then click the button with the X and browse to the image you wish to use:

Note: Remember, this form will be on the internet - therefore you will want to make sure that your images are the correct size for your
form and saved as optimized for the web. Larger image sizes make for longer download times for your page.

25. Now let’s take a look at our complete form in Form Layout mode:



Contact Us

r |
Full Mame:

L |

r |
Fhone:

L |

r ) A
Email:

L |

r A
Contact By: Phone ;l

L |

r !
C otrments;

[ |

submit Form

26. Now, we assign the Title, Description, and Keywords to the file. This can be done at any point in the form creation process,
though you should do this as soon as possible.

- P.rupertiés

Form

Title: |Cankact SeaGreen Software

Description: |Cu:untau:t Seaiareen Software tech support,

Kewwords: ||:|:unl:eu:l:J seagreen, help, call

27. Finally, we click on File and then Save As... and save the document. File will save in a special SeaGreen format with the
extension .sea. We're saving ours as contact_us.sea.

28. If you wish to edit the code behind the form, you may either press the “2. Code Editor” button on top of the graphical interface or
press the “Next” button at the bottom-right of the screen. If you have no need to edit the code, you may skip to “3. Form Preview.”
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Step 2: Code Editor

Using Code Editor

Code Editor is an optional step, intended to give experienced users even more functionality with SeaGreen. The average user can
easily skip Code Editor and still create highly functional, graphically appealing forms. But for users skilled at HTML and XHTML who wish
to work with the code behind SeaGreen, Code Editor allows them this flexibility.

It is also important to remember that form style is influenced by a cascading style sheet (CSS) page which SeaGreen automatically
generates. So if you are manually making in-line code changes via Code Editor, you may be preempting styles dictated by the CSS page.

o
1@“

You will rarely ever need to "get under the hood" and work directly

with the code. It is recommended that any changes you need to

make be made through SeaGreen's interface. Nearly every type of
change you wish to make can be made through the interface.

Important Note:

If you add custom code via the code editor, and then go back to make changes to your form in the Form Layout step you will lose your
custom code. The HTML code is freshly generated by SeaGreen each time you change the form in Form Layout and will therefore
overwrite any custom code that you have added. However, if you continue with Steps 3 through 5, your custom code will remain intact.

Similarly, if you open a previously created .sea file for editing and republication and then change the form in Form Layout, you will lose
your custom code. If you wish to keep your custom HTML, only make changes in Steps 3 through 5.
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Step 3: Form Preview

How Your Form Will Look When Published

Form Preview mode provides you with a flavor for how the form will look when finished and published. Clicking the Form Preview
arrow in the graphical interface causes the grid dots, Design Tool icons, and form attributes to disappear, giving you a clean,
uninterrupted display.

Not only that, but the form elements become partially functional. Drop-down menus can be opened; text fields typed into; buttons
pushed; and more. The only difference is that you are still viewing the form within the SeaGreen environment and the form is not truly
functional. For instance, pressing “Submit Form” does not submit the form.

o
G

When in designing in Form Layout mode, get into the habit of

frequently flipping over to Form Preview mode. This gives you a

more accurate picture of how the form will eventually look, and will

save you time in the end. None of your design elements are lost
by going to Form Preview.

For an even better indication of how the form will look, you can open your form in an Internet browser.

How to Preview Your Form in an Internet Browser

File
. Preview in Browser...
Depending on the browser you use, click either:
o Internet Explorer; or
o Mozilla Firefox; or
o Edit Browser List... to add a browser of your choice.
. Alternately, you can edit your browser list from the Edit > Preferences > Preview in Browser menu.
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Form Preview Tutorial

Let’'s See How Our "Contact Us" Form Will Look

1. Click Form Preview:

-
Form Preview

2. View clean, functional form within the SeaGreen environment:

Contact Us

Full Mame:

Fhone:

Email:

Comiments:

Contact By

Fhone j

=
=

Subinit Form I

3. Alternatively, we can click File, then Preview in Browser..., and then Internet Explorer (or browser of your choice) to view the

form as it would look in a finished state.
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Step 4: Admin Module

After a form has been published to your website and data has been entered and submitted by a user, you will be able to access the
Admin Module on the web to search, view, and select data that have been collected by the form. You can also edit and delete collected

information from within the Admin Module.

At the center of the Admin Module is a representation of what your
Administration Page will look like after it is published. This is a non-

functioning "mock-up,” so don't try to fill in the forms or press the
"Submit" button.

Things to do at the Admin Module step:
1. Select Your Search Terms

. Select the search terms you want to use to search your database. Note: The more search terms you allow, the slower your
database query will be.

. The text displayed here is taken from your field's label name. If you did not use a label, you will see the name of the field itself.
Here you can view the mock-up of your administration module search form.

2. Enter Login Info

Username is any name of your choice that you will wish to use for administrative access to your page
. Password is any secure password of your choice that you will use to gain access to your Admin Module. If you forget your
password, just open the .sea file and republish the form with your new password.

Before publishing a form, it is necessary to assign Login Info that will later be used to access Admin Module.

It is essential to assign Username and Password because your Admin Page will be published on the web. These allow you to keep the
form and related data private. It should be noted that it is statistically improbable that anyone would ever find your Admin Page on the
web via search engines. If you are still concerned about search engines indexing your pages, it is possible to add a robots.txt file that will
disallow search engine robots from indexing your page. (Read more about robots: http://www.robotstxt.org/wc/exclusion.html)

3. Enter Notification Info

. When new data is collected, you may wish to be notified by email. The Notification Info section allows you to assign an email
subject line and email address of your choice. The email address can be any address that you choose. Remember, however, that
this is also the email address which users will see if you need to update the database due to form republication.



http://www.robotstxt.org/wc/exclusion.html
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Admin Module Tutorial

Administrator Settings for Our "Contact Us" Form

1. Click the Admin Module icon:

N

v % -’Admin Module 4

2. First we want to select the fields that we will want to use for our administration module Search Terms. We can select as many as
we would like, so in this example we will select all of them. This will allow us to search our database with any of the fields from our
form:

Search Terms E Ligin Indo
Chascss smarch benme: o
Mﬂd( Lh Select the ko inloirnaton [or advrsilr s soomis to
Lg h w the e
B Pull e Administration Module thés psge o the
Lsernama
B P | Password,
Ful ¥
B ensi: e Form Submission Motilicstion
[ il | Select a notiicaton emald sddress ard subject:
L Enal: | To
ot By:
Oc By Subject:
L

3. Then, in the log-in information box, set a Username and Password of your choice. In our example, the Username is “administrator”
and the password is “friday321,” shown here in security mode.

Login Info

Select the login information For administrative access to
this page on the web:

Lsernanme: !administrator

4. Notification info should be very descriptive, since it will be coming into a web mail address that gets a lot of other mail. So we need
to distinguish it from other mail.
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Step 5: Publish

How to Publish Your Form

The Publish module allows you to publish your form conveniently within the SeaGreen environment - and to have a window into the file
structure of your web host, showing that the form has been published. Publish saves you time because you do not have to separately log
into your web host.

Remote Info

[ Connect J

Form Mame: | sample

Arcess: |FTF‘ (Passive Mode) w

Publish Directaory: | fpublic Rkl

|
FTP Host: | seagriansuftware.net |
|

Login: | seansk

Passwiord: i (I TT T ] | Save

[JUse Proey Prosy Settings. .

Database Info

Database Hostk; ! localbiost

Dakabase Mame: | seanet_sample

IIsername: | seanet_adrnin |

Passwiard; | TIIIIT)

Remote Info

. Form Name: Assign a name of your choice for the form. Do not use spaces or special characters. SeaGreen will automatically
add the extension .php to your form name.

. Access: Three access methods are possible: FTP, Passive FTP, and SFTP. FTP is the most common file transfer protocol.
FTP Host refers to the actual web space where you will be publishing your form. There are different ways that this is expressed
between different web hosts and depending on your own unigue file structure. Often, it is your domain name without the http://
www or your domain name with "ftp." in front of it (ftp.domainname.com).

. Publish Directory: Assign a directory where you wish to publish the form. Consult your web host for advice on where to
publish the form, but typically it is the “public_html” or “www" directory.

. Login: This is your own personal login, specific to your web host. Usually this login will be found in the initial email sent to you by
your web host when you first signed up for service with them.

. Password: This is your personal login. Again, both the Password and Login are specific to your web host and are unrelated to
SeaGreen. However, once you have entered these two items, SeaGreen does let you save these passwords so that you do not
have to manually enter them every time you wish to connect to your web host or publish. Toggle the “Save” box to activate this
function.

BT

H




SeaGreen's Publish module works only as well as your web host.
It helps to have a web host with cPanel or another interface that is
easy to work with. Free web hosts or sitebuilders may not allow
you to manipulate the folder structure.

Database Info

. Database Host: The default host is "localhost" - if you don't know your database hostname, leave it as localhost. If you have a
hosting service that assigns hostnames (like GoDaddy), use whatever hostname they assign to you when you create your
database.

. Database Name: Choose the name you assigned to your database. You will find it easier if you have given the database a
short, descriptive name. Also, no special characters or spaces are allowed.

. Enter the Username and Password that you assigned to the database. The Username and Password logins are separate
from the FTP login or the Admin Module login.

. Note: The database information should be established via your website control panel before publishing with SeaGreen.

Troubleshooting

If your database was not set up properly, or if you used the wrong database information when publishing your form, you will see an error
that looks like this when you try to view your form on the web:

Double-check that your database was set up properly and that you have used the correct database settings in the Database Info
publication information.

If you are still having problems, visit the user forums.
Now What?
Once your form has been published, it's time to view your form, test your form, and view your administration page online.

Read more about what to do next.



http://www.iconico.com/discussions/messageList.aspx?forum=57
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Publish Tutorial

Publishing the "Contact Us" Form

1. After clicking the Publish icon on the graphical interface or the “Next” button at the lower-right of the screen, we must fill in the
Remote Info section:

Form Name: We assign a name of our choosing to the form. SeaGreen will automatically add the .php extension to the name.
Access: In this instance, we have selected the most common method of web publication, File Transfer Protocol (FTP).

FTP Host: refers to the actual web space where you will be publishing your form. There are different ways that this is expressed
between different web hosts. But in this case, we will be publishing to a test domain called seagreensoftware.net, and our web
host has specified that “seagreensoftware.net” is the FTP Host.

Publish Directory: We have selected a particular directory (/public_html) within our toohumen.com webspace where we wish
to publish the form. If you forget, SeaGreen will add the / to the directory path for you.

Login: You will have your own personal login, specific to your web host. In our case, our login is “seanet.”

Password: This is our personal login. Again, this is specific to your web host.

Remote Info

Forrm Marne: | contack_us

ACcess: lFTF‘ (Passive Mode) _*J
FTP Hosk: sgalgr.ee_qsqftwgfg.n.et
Publish Directory: ,l'pul:-llc_html
Login: | seanet

Passwopd; |Fsksr | 5ave

D se Proxy Priozy sethings.., |

2. Now, we must fill in the Database Info section. Database Info consists of the Database Host, Database Name, Username, and
Password that we assigned to our database earlier on.

Note: The database Username and Password have nothing to do with the Admin Module login or the FTP Remote Info Login.



Database Info

Database Hosk: | localhost

Database Mame: i_seanet_u:u:untactus

Isername: | seanet_admin |

Password: | seseses

3. Click Connect and then Publish to publish the form and its related files.

Browse FTP

Canneck

| |® &l
&= .cpanel

[ Publish | - trash

H-Sr access-logs

-2 etc

= logs

- mai

B public_ftp

& S iblic_ kol

= tmp

BT

e bash_logout

[ Disconneck

bash_prafile
.bashrc

IEE! [

(Canna
.contackemail
Jastlogin

'ul'- II;lI E;"

4. Wait until the Progress Information box disappears, meaning that the form has been correctly published. This can take a few
minutes, depending on your internet connection:

Progress Information

i J PUBLISHIMG YOUR FILES - Please wait, ..

(NNRNRRNRNNRNRRRRNR )

Depending an your inkernet conneckion, this maw take a few minutes,

Cancel

5. After the form has successfully published, SeaGreen verifies this, and lets you either create a new form or exit the application.



Congratulations!

You jusk created a form, administration module and database withouk having bo program a single line of code!

Mext step:

Wisit yiour Form on the web (For example, s, powrdiman. comFormnama.pho and enter some best data,

Then, login to the administration module (For example, s, powdoman, comdfasmnamea. phodaml to search, sort or edit the data wou just submitted,

If wou need to change the form, go inko SeaGreen and open the | sea file From the file menu, edit and republish, Your data will nok be overwritten,

[Create another SeaGresn Form ]

Exit SeaGreen

6. If you want to check the file structure of your published form, just click any step in the process, and then click on the Publish step
again. The right side of the SeaGreen environment, called Browse FTP, gives us a remote view of the file directories at our web host.
Our form has been correctly published to our host. There is no need to log directly into your web host, because SeaGreen shows you all
the remote files within its interface.

- public_html

H-E= 56_code 4——on
[3' _private

H-(= _vti_bin

M- _vti_onf

"E‘; _whi_log

E-= _vti_pwt

- vttt

&= cgibin

F-E= contact_us_files tmm—
[Eb' images

~|=| htaccess

48] _vHi_inF Hkrol

@ abiouk_us,bkm

""" -53 conkack_us.php sf————
@ inde, bk

@ postinfo, htrnl

@ pricing. htm

View Form Online

To see our form, we type www.seagreensoftware.net/contact_us.php in our browser. This takes us to our form page, where
we can type in some test data and submit to verify that the form works.

Note: SeaGreen forms have the extension .php - they are not .html or .htm files.



Flle Edt ‘iew Favorkes Tools Help

Sback » % - @ [ Y| Qsearch [ilFavorkes Pieda F| D IO - [ - &
fﬂ'ﬁs Iuﬁ http:/ v, seagresnsoftweare. netfoontact_us.php

Contact Us

Full Name: |

Phone: |

Ermail |

Contact By: | Phene -]

Comments: =
=

Submit Forr |

View Administration Module

Next, to view our Administration Page, we type in www.seagreensoftware.net/contact_us.php/am. After logging into the

Administration page with the Username “administrator” and the password "friday321,” we see our Admin Page. This allows us to search
for the data that we are interested in.

Remember, your search criteria will be what you entered as your search field's label:

Your Website Administration Page

Administration Menu I Y | |
Bad \Word Fitter! Table .
Mews Search Phone: | |
Export Results to CSY File Ernail: | |
Logout LRSI
Commernts: | |
Contact By: | ALL j
Date | o | | {ro-dd-yyyy)
| Search I | View All Records |




Read more about what you can do with the web-based Admin Module.
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Post-Publication: So I've published my form... now what?
View Your Form

Visit your form on the web by typing www.yourdomain.com/formname.php into your browser. If you published your form to a directory
that is under the main publish directory (e.g., public_html), then the path to your form will include that directory in the form's url. For
example, if you published to public_html/products then your form will appear at www.yourdomain.com/products/formname.php.

Test Your Form

Once your form has been published to your website, visitors to your site can see the form and submit it. It is a good idea to first test your
form before linking to it from your website's navigation. View your form at www.yourdomain.com/formname.php.

Enter some test data to make sure that it works properly - check your fields, validation selections and submit button.

If your form doesn't perform the way you want it to, simply open the .sea file from within SeaGreen, edit the form and republish.

View Your Administration Page

You can log into your administration module by typing www.yourdomain.com/formname.php/am into your browser. Once at the
administration page, you can search, sort, or edit the data submitted. As people use your form, their data will be collected here for
searching at your leisure.

Read more about the web-based Admin Module.
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Using the Administration Module

The web-based Admin Module is where you manage the data that is collected by your form. There are a few things the module allows you
to do:

Search and filter your data.

Edit or delete your data.

Add bad words to the Bad Word Filter/Table.

Export your search results to a CSV file for use outside of the SeaGreen environment.

PwdPE

Each time a form is submitted, the Admin Module logs the day and time of submission. The time is taken from the server's local time.
The Admin Module login page looks like this (we have entered the login info from our tutorial):

Form Administration Module
Sign In

Username |administrator

Paseword (sssssssss

Search and Filter Data

Before linking your SeaGreen form to the rest of your website, it is suggested that you enter some test data in your online form. This
allows you to ensure that all the data you need is being collected by your database.

Then, login at www.yourdomain.com/formname.php/am with the Username and Password you selected in the Admin Module
step.

Once logged in, run a search on your data and see the data you just entered appears in your search results. To see all results, click View
All Records. In our example, we only have three form entries thus far:


file:///C|/Users/Monique/Documents/1 - SeaGreen/HELP FILES FOR APPLICATION/admin_tutorial.htm

Form Administration Moduls

Administration Menu Frst Piama
Ear Tahle
SR Last Mama:
o CE
e i OS5 - Errat
Commrments:
Phama:
Date " e L R T
[ Seasch View All Records b
Saarch Results
<5 <Prev Nex> End>> Resuks 1-3of3 | Change Umito: (20 (%
Date. Bst_updabed firstnams | lastname | email Coanments phoie Edit  Debete
Li-15-2007 | L8-14-07 Ted Hirsen | tadhaerson@samoleba Piease contact me by emal anky B00-555-1234 | gon | gets
£6.23. 2047 186.33.07 Fred Smith Bttt diorman, com Pleade call md 3530, 5581212 os
10-18-2007 | bo-18-07 Hary Janes mary@jonashome.ba Looking forward to heanng from you 35 5000 35 Dossbie 555-TH36 g0t | gekre

You can sort your results by clicking on any of the column headers.
Edit or Delete Data

You can edit or delete any data that has been collected by your form. Simply click on the "edit" or "delete" link in the row you wish to
change. If you edit a row, you will need to resubmit the form to the database. If you delete a row, you will be asked to confirm deletion
since you can not undo this action.

Add Bad Words to Filter

The Admin Module is where you add words to the Bad Word Filter - before your visitors use them! Simply login to your form's Admin
Module and click on the Bad Word Filter/Table link in your Administration Menu:

Administration Menu
Bad Waord Fircer-"ﬁ%

Mew Search
Logout

Add the terms you want to exclude and click Submit. Separate your words with a line break (just click Enter between each word), a
comma or a space.



idan:
!c:ap

Submit

Note: The filter will only work if you have selected Include Text In Bad Word Filter for a field during Form Layout. If you forget to
add words to your bad word filter, even though you may select Include Text In Bad Word Filter, nothing will be filtered until you
enter the words into the bad word list.

Comtmnents:

< Undo

af Cut
= Copy

|5 Paste
¥ Delete

Border ..,
Faonk...

Mo Walidation
Fequired Field

Include Text In Bad Ward Filker

Cther walidation Options., .

Adjust Size

Export Results to CSV File

You can export the results of any search - even a search of all records - to a comma separated values, or "CSV" file. This format allows
you to use your form data with other applications such as Microsoft Outlook® or Salesforce. You can also use it to move data from one
database to another.
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How to Revise Your Form after Publication

Publication does not mean that the form is fixed in place and unchangeable. On the contrary, one of the benefits of using SeaGreen
software is that is easy to make any type of revision to your form - even after Publication.

In fact, you may wish to look at Publication as simply another way of viewing your form - just as you did with Form Preview or Preview in
Browser modes. By Publishing, you have now seen with complete accuracy what the form will look like to the typical user.

To revise any aspect of your form, open the appropriate .sea file and click on Form Layout, Code Editor, or Admin Module
modes, as applicable to your situation. Change any aspect of your form, then go into Publish mode and republish. Within seconds, you
will be able to see the changed form on the Web!

Note: If you add or delete a form field from your form and republish, you will need to update your database before users can use the new
form. Don't panic! SeaGreen makes even this easy to do!

Updating the Database

If you add or delete a field from your form, you will need to update the database with this new information. It is a good idea to get into the
habit of doing this immediately after republishing so your online form does not face any down-time.

To see if your database needs to be updated, simply visit the form online. If you need to update the form, you will see the following
notice where you would normally see your form:

This form is temporarily unavailable
Please inform the Eorm Administrator or site VWebmaster

If you included an email address when setting up your Admin Module, this is the email that "Form Administrator” is linked to in this
notice. If you forget to update your database after republication, you will eventually receive an email from a visitor trying to use it.

To update the database, simply login to your Admin Module and click the Start Update button:

Form Administration Module

Administration Menu

ﬁij‘gi'jcim'm'” You have made a change to your SeaGreen form which requires that the database be updated.
Export Results to CSV File (|
Logout Changes Made:

Add: phone field(s)

Before doing this, it is suggested that you made a backup of your database.
This change cannot be undone.

Start Update | %

When the update is complete, click the button which says "Return to Admin."

Note: If you made extensive changes to your form, it is wise to backup your database before updating it. You can do this from within your
website's control panel.



@ Deleting Fields From Forms

CAUTION: If you delete a field from your form and republish, that
field will also be deleted from your database and you will loose ALL
data that had been associated with that field.
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Software Updates

We are constantly improving SeaGreen software. As a result, we make available to registered users regular software updates which will
improve the functionality of your application.

. To take advantage of software updates:
o Click Edit.
Click Preferences.
Click Software Updates.
Make sure that Automatically check for updates is selected.
Click Apply. When Automatically check for updates is checked, SeaGreen will log into the SeaGreen site on a

regular basis, check for updates, and download any application updates. Do not change the update URL unless instructed
to do so by SeaGreen Software.

{ Preferences - @l El

o o o o

Appear ance Software Updates =
Prenisw in Browser
Software Updates Update URL: | hittp=/ fusvest seagraenscitware. comjupdate

[#] automaticaly check for updates

Lok J[ cocel |
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SeaGreen and MySQL®

SeaGreen works exclusively with a MySQL database. This database is generally included for free with a majority of web hosting

solutions. If you find that your web host does not include MySQL with your hosting package, you can send them an email requesting that
they install this free database.

You can also contact MySQL and request assistance from one of their partners or solution providers: http://solutions.mysqgl.com/

If you still have problems, feel free visit the user forums.



http://solutions.mysql.com/
http://www.iconico.com/discussions/messageList.aspx?forum=57
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SeaGreen Tech Support

There are many ways for you to get help with SeaGreen:

1. Read the help files.

2. Visit the User Forums at http://www.iconico.com/discussions/messageList.aspx?forum=57

For general help with HTML questions, there are many online resources such as http://www.htmlhelp.com. Just do an online search for
"Help with HTML".

We're always updating our website with new information so check back often!



http://www.iconico.com/discussions/messageList.aspx?forum=57
http://www.htmlhelp.com/
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SeaGreen Copyright Information

Copyright © 2007-2010, ECI Software, Inc.
All Rights Reserved.

SeaGreen and Let SeaGreen Do the Hard Stuff are registered trademarks of ECI Software, Inc.
Patents pending in the U.S. and/or other countries.
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How to Contact Us
Thank you for buying SeaGreen! We know you'll love it as much as we do.
Tutorials & Help Tickets

Visit the SeaGreen Software User Forums

User Forums

http://www.iconico.com/discussions/messageList.aspx?forum=57



http://www.iconico.com/discussions/messageList.aspx?forum=57
http://www.iconico.com/discussions/messageList.aspx?forum=57

	Introduction to SeaGreen
	System Requirements
	Installing SeaGreen
	How Do I Begin?
	How to Create Your Database
	Creating Your MySQL Database - vDeck
	Creating Your MySQL Database - cPanel
	The Start-Up Page
	The SeaGreen Workspace

	Step 1: Form Layout
	Form Design Tools
	Form Design Tool Details
	Field Validation Options
	Import PDFs
	Form Merge
	Form Layout Tutorial

	Step 2: Code Editor
	Step 3: Form Preview
	Form Preview Tutorial

	Step 4: Admin Module
	Admin Module Tutorial

	Step 5: Publish
	Publish Tutorial

	Post-Publication: Now What?
	Using the Administration Module
	How to Revise Your Form After Publication

	Software Updates
	SeaGreen and MySQL
	SeaGreen Tech Support
	SeaGreen Copyright Information
	Contact Us



